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[Moaoxenne
00 apxHBe MYHHUNNAIBHOTO Ka3€HHOI0 /101KOJIBHOTO
oOpasoBatTeabHOTo yupexaenns «/lercknii caa «Coaabimko» ¢,
Hukonbekoe» MynununaasHoro oopazosanus «EnoraeBckuii -
panon»

Hpungro:
Obumem cobpanin TPy 10BOTO KOMIEKTHRA
MEJIOY «Jlerexnii can «Coanbimkoy ¢. Hukobekoey
MO «BEroraercknit paiton»
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IHos0xkeHue
00 apxuBe MyYHHUIMIIAJILHOT0 KA3€HHOT'0 IOIIKOJIbHOT0
oOpa3oBarebHOIo yupe:xaeHus «Jlerckuii cag « COJTHBIIIKO) C.
Huko/bcK0€» MyHMIUNIAJIBLHOT0 00pa3oBaHus «EHOTaeBCKUH
paiiow»

I. O6mme nosoxkeHnst

1. Tlonoxenue 06 apxuBe MYHULIUIIAIBLHOTO KAa3€HHOTO JOUIKOJIBHOIO 00pa3oBaTENIbHOTO
yupexenus «Jlerckuil can «CounHblmko» c. Hukoiabckoe» MyHHIMIAIbHOTO 00pa3oBaHUs
«EHoTaeBckuii paiton» (nanee - JIOY) pazpaboTaHo B COOTBETCTBUU ¢ THIOBBIM MOJIOKEHUEM
00 apXuBe OpraHu3aliy, yITBepkKAeHHbIM npuka3oM Pocapxusa oT 11.04.2018 Ne 42.

2. ApXuB MYHHUIMIAJIBHOTO Ka3€HHOIO [OLIKOJIBHOIO 00pa30oBaTENIbHOTO YUPEKACHUS
«erckuit cang «Connpimko» c. Hukombckoe» MyHHIMMIanbHOro oOpasoBaHus «EHoTaeBckuit
pailon» (mamee — ApxuB 00pa3oBaTeNbHON OpraHU3alMi) BBICTYNIA€T HCTOYHHUKOM
KOMIIJIEKTOBaHMSI FTOCY/IaPCTBEHHBIX, MYHUIIUIIAIIbHBIX apXUBOB.

3. ApxuB co3jaercs Ha IpaBax CTPYKTYPHOrO TWOJpa3AeieHus, OCYILECTBISIOIIETO
XpaHEHHe, KOMIUJIEKTOBaHHE, Y4e€T M UCIOJb30BaHUE JIOKYMEHTOB ApXuBHOro ¢oH1a
Poccuiickoit @enepanuu, T0KyMEHTOB BpeMeHHbIX (CBbIe 10 JIeT) CPOKOB XpaHEHHUs, B TOM
qyclie MO JMYHOMY COCTaBy, OOpa30BaBIIMXCS B JAEATEIbHOCTH OpraHU3allud, a TakKke
MOATOTOBKY JOKYMEHTOB K IIiepeJjaue Ha IOCTOSHHOE XpaHEHHWE B TOCYIapCTBEHHBIN
(MyHUIIMDAIIBHBIN) ~ apXuB,  HMCTOYHHUKOM  KOMIUIEKTOBaHHS ~ KOTOPOTO  BBICTYNaeT
oOpa3oBaTesibHasl OpraHu3alysl.

4. ApxuB B CBOEH IEATEIBLHOCTH PYKOBOACTBYeTCa DenepanbHbiM 3aKkoHOM OT 22.10.2004
No 125-®3 «O6 apxuBHoMm gene B Poccuiickoit ®Denepanmny, dDeneparbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannmy, HHBIMH HOPMAaTUBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepanuu, cyonbekra Poccmiickoit denepanuu B cdepe
apXMBHOTO JieJla M JEJONPOU3BOJACTBA, YCTaBOM, JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMU H
MpHKazaMu 00pa30BaTENIbHOM OpraHu3aluu, HACTOSIIIIUM MOJIOKEHUEM.

II. CocTaB 1OKyMeHTOB ApXuBa 00pa30BaTeJIbHONH OPraHu3aluu

5. ApxuB 00pa30BaTeIbHON OpraHU3ald XPAHHT:

a) JIOKyMEHTbI IOCTOSTHHOTO U BpeMeHHBIX (cBbilie 10 JieT) CpOKOB XpaHEHHUsI, B TOM YHCIIE
JOKYMEHTHI 110 JINYHOMY COCTaBy, oOpa3oBasirecs B aesrenbHoctu J10Y;

0) JOKYMEHTHl NMOCTOSIHHOTO XpaHEHHsI M JAOKYMEHTHI IO JIMYHOMY cocTaBy (hoHa(oB)
OpraHu3alUi-NpeAIeCTBEHHUKOB (MIPU UX HATUYHH);

B) apXHBHBIC (POHJIBI JIMYHOTO IIPOUCXOKICHHUS (ITPH UX HATTUYIHH ),

) $oH/ 10JIb30BaHU (apXuBa) (MIPH HATHYWH);

1) CIpPaBOYHO-TIOMCKOBBIE CpEJICTBAa K JOKYMEHTAaM M YYEeTHbIE JOKYMEHThl ApXuBa
00pa3oBaTeNbHON OpraHu3aluu.

I1I. 3axaun ApxuBa 00pa3oBaTeIbHON OPraHU3aALNHU

6. K 3agauam ApxuBa o0pazoBaTeIbHON OpraHU3alii OTHOCATCS:

6.1. Opranuszanusi XpaHeHHUs JOKYMEHTOB, COCTaB KOTOPBIX NPENYCMOTPEH ITyHKTOM 5
Hacrosuero Ionoxenus.

6.2. KowmmekroBanune ApxuBa 0Opa30BaTeNbHOM  OpraHM3allMd  JOKYMEHTaMH,
oOpa3oBaBiMMucs B festensHocTd JJOVY.

6.3. Yduer [OKYMEHTOB, HAaxOJIIUXCA Ha XpaHEHHMH B ApxuBe 00pa3oBaTeIbHOU
OpraHu3aluu.

6.4. Vcnonp3oBaHue TOKYMEHTOB, HAXOJAIIMXCS HA XpaHEHUH B ApXuBe 00pazoBaTeIbHON
OpraHu3aluu.

6.5. IToaroToBKa M CBOEBpeMEHHas repeadya JoOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit



denepauyy Ha NOCTOSTHHOE XpPaHEHUE B TOCYAAPCTBEHHBIN (MyHULIMIIAIBHBIN) apXUB.

6.6. Meroanyeckoe pyKOBOJICTBO U KOHTPOJIb 32 (hOpMUPOBAaHHEM M OOPMIICHHEM JIeT B
CTPYKTYPHBIX TOJApa3ACICHUAX OpraHU3allid W CBOEBPEMEHHON Iepenayeld UX B ApXuB
00pa3oBaTebHON OpraHU3aIIH.

IV. ®ynkunu ApxuBa 00pa3oBaTe/IbHOH OPpraHU3anuu

7. ApxuB 00pa30BaTEIIBFHON OpPraHNU3aIMy OCYIIECTBIISCT CIICTyIoNUe (yHKIIHH:

7.1. OpranusyeT npuem JI0KyMEHTOB IIOCTOSIHHOTO U BpeMeHHbIX (cBbie 10 jeT) cpokoB
XpaHEHUs, B TOM YHUCIIE 0 JHUYHOMY COCTaBy, OOpaszoBaBmHMXcs B jaestensHocTd JOVY, B
COOTBETCTBUH C YTBEPKACHHBIM I'PahUKOM.

7.2. Benmer yuer IOKYMEHTOB M (DOHIOB, HAXOISIIMXCS HAa XpaHEHUU B ApXuBe
00pa30BaTeNIbHOM OpraHu3altu.

7.3. Ilpencrasisier B roCyAapCTBEHHBIM (MyHULMIAIBHBIN) apXUB y4eTHBIE CBEIEHUS 00
o0beME WU COCTaBe XpaHAIIUXCd B ApXuBe 00pa3oBaTEIbHONM OpraHU3alud JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanuu u Ipyrux apXUBHBIX JOKYMEHTOB B COOTBETCTBHUHU C
MOPSIIKOM TOCYJapCTBEHHOTO y4ueTa TOKyMEeHTOB ApxuBHOTO Qonaa Poccuiickoit denepanuu.

7.4. CucremMatu3upyeT U pa3MellaeT JTOKYMEHTHI, NMOCTYNAIOIIe Ha XpaHEeHHe B ApXUB
00pa3oBaTeNbHON opraHu3aImu, oopa3oBasiuecs B aestenpHocTH JJOY.

7.5. OcyiecTBIeT MOATOTOBKY U IIPEICTABIISACT:

a) Ha pacCMOTPEHHE U COIJIaCOBaHME JKCIEPTHOM KOMHCCHM 00pa3oBaTENIbHOM
OpraHM3aliil OINHWCH JeJl TOCTOSHHOTO XpaHeHHs, BpeMeHHbIX (cBbimie 10 7neT) cpokos
XpaHEHHs, B TOM YHCJIE 0 JIMYHOMY COCTaBY, a TAaKK€ aKThl O BBIJEIIEHUU K YHHUYTOKECHHIO
apXMBHBIX JIOKYMEHTOB, HE MOJJIEXKAIlUX XPaHEHUIO, aKkThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHCIIPAaBUMBIX OBPEXKICHUAX aPXUBHBIX JTOKYMEHTOB;

0) Ha YyTBEpXKICHHE SKCIEPTHO-IIPOBEPOUYHOM KOMHUCCHHM YIIOJHOMOYEHHOTO OpraHa
WCTIOJHUTENIBHON BiacTu cyOwbekta Poccuiickoit denepanuu B cdepe apXMBHOTO Jejia OMUCH
JIeJT IOCTOSIHHOTO XPaHEHHS;

B) Ha coryacoBanne DIIK ynmoimHOMOYEHHOTO OpraHa MCIOJIHUTEIHLHON BJIACTH CyOBEKTa
Poccuiickoit ®deaepanun B cepe apXUBHOTO Jiejla WKW TOCYJapCTBEHHOTO apXvBa CYObEKTa
Poccuiickoit  depepanuu  (MYHUIMIIAILHOTO — apXvBa) B ClOydae  HaJEJICHHUS  €ro
COOTBETCTBYIOIIMMU ITOJITHOMOYHSAMU OIKMCH JI€J 10 JUYHOMY COCTAaBY;

r) Ha cornacoBanue JIIK ymonHoMoueHHOro opraHa MCHOJHUTENILHOM BIAcTH CyObEeKTa
Poccuiickoit ®enepauuu B cdepe apXUBHOIO Jiea WM TOCYIapCTBEHHOIO apxHuBa CyObeKTa
Poccuiickoit  depepanuu  (MyHUIMIIAJBHOTO  apXWBa) B Ccllydae  HaJACIEHUS  €ro
COOTBETCTBYIOIIMMHU TOJTHOMOUYHUSMHU aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPaBHUMBIX
MOBPEXKACHUSAX apXUBHBIX JOKYMEHTOB;

1) Ha yTBepxzaeHue 3aBenywomemy JOY onmcu nen HOCTOSHHOIO XpaHEHUs, OINUCH
BpeMeHHBIX (cBbilie 10 JeT) CpoKOB XpaHEHHUs, B TOM YUCJE ONHUCHU JeNl MO JUYHOMY COCTaBy,
aKTbl O BBIJICJICHUU K YHUUTOKEHUIO apPXUBHBIX IOKYMEHTOB, HE MOJISKAIINX XPAHEHUIO, AKTHI
00 yTpare IOKyMEHTOB, aKThl O HEHCIPABUMBIX TMOBPEKACHUAX AapPXUBHBIX JIOKYMEHTOB,
yTBepxkaeHHbIe (cornacoBannble) DIIK unu rocynapcTBeHHBIM apXuBOM cyObekTa Poccuiickoii
@enepanuy  (MyHULUMOAIBHBIM apXWBOM), B Cllydae HaJEJIEHUs] €ro COOTBETCTBYIOIIUMU
MTOJIHOMOYHSIMH.

7.6. Opranusyer nepenayy A0KyMeHTOB ApxuBHoro (onna Poccuiickoit deaepannun Ha
MOCTOSIHHOE XpaHEHHE B TOCYIapCTBEHHBIN (MyHULIUIIAIBHBIN) apXUB.

7.7. Opranu3yer U MPOBOJUT 3KCIEPTU3Y LIEHHOCTH NOKYMEHTOB BpPEMEHHBIX (cBpime 10
JIET) CPOKOB XpaHEHMsI, HAXOIAIIMXCS HAa XpaHEHUHU B ApXuBe 00pa30BaTeIbHONW OpraHu3aliy, B
nensax orbopa JOKYMEHTOB Ui BKJIIOUEHHs B cocTaB ApxuBHOro Qonma Poccuiickoit
denepany, a TAaKXKe BBISIBIECHUS JOKYMEHTOB, HE TOJUIEKAINX JaJbHENIIEMY XPAHEHHUIO.

7.8. TIpoBOAUT MEpPONPHATHS MO0 0OECIEUEHUIO COXPAHHOCTH JIOKYMEHTOB, HAXOAIINUXCS
Ha XpaHEeHHH B ApxHBe 00pa30BaTeIbHOM OpraHu3aIiy.

7.9. Opranuzyer nH(GOPMUPOBAHUE PYKOBOJICTBA U PAOOTHUKOB OPraHU3AIlUN O COCTABE U



COJIEpaHUU JOKYMEHTOB ApXHBa 00pa30BaTEIbHOM OpraHu3aluu.

7.10. HWudopmupyer mojap30BaTeNeid IO BOMPOCAM MECTOHAXOXKJCHHS apXUBHBIX
JOKYMEHTOB.

7.11. Opranusyer BbAaYy JOKYMEHTOB M JIeN JUI pabOThl B YUTAIHLHOM (TIPOCMOTPOBOM)
3aJie WIK BO BPEMEHHOE I10JIb30BAHHUE.

7.12. HcnonHsieT 3ampochl I0JIb30BATEIEH, BBIJAET ApXUBHBIE KONUU JIOKYMEHTOB,
apXVBHBIE BBITICKH U apXUBHBIE CITPABKH.

7.13. Benet yder UCNoJIb30BaHUS JOKYMEHTOB ApXHUBa 00pa30BaTeIbHON OpraHU3aIlHiH.

7.14. Co3pmaet GoHJ mob30BaHUS ApXuBa 00pa30BaTEIbHONW OpPraHU3allid U OPraHU3yeT
€ro UCIOJIb30BaHHE.

7.15. OcyiiecTBaAs€T BEJACHHUE CIIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM ApxuBa
00pa30BaTeNIbHON OpraHu3aluy.

7.16. YuactByer B paszpabotke mokymeHToB [IOY mo BompocaMm apXuBHOTO Jejia U
JIeIONIPOU3BOCTBA.

7.17. Oka3bIBa€T METOUYECKYIO TOMOIIb!

a) ciyx0e Jelompou3BOjACTBa 00pa30BaTENBLHON OpraHW3allMM B COCTABJICHHUH
HOMEHKJIATYpPHI /1€, POpMUPOBAHUH U OPOPMIIEHUH JETT;

0) CTPYKTYpPHBIM TOJpa3JeieHUsIM M pabOTHHKaAM OOpa3oBaTEeNbHON OpraHW3allud B
MOATOTOBKE TOKYMEHTOB K Iiepesaue B ApXuB 00pa3oBaTesIbHOM OpraHu3auu.

V. IlIpaBa ApxuBa o0pa3oBaTe/ibHOIl OPraHU3alMHU

8. ApxuB 00pa30BaTeNIbHON OpraHu3aliy UMEET MPaBo:

a) TmpeAcTaBisATh 3aBeaytomeMy JIOY  mpemiokeHus TO  COBEPIIIEHCTBOBAHUIO
OpraHu3aliy XpaHEHUs, KOMIUIEKTOBAHUS, y4yeTa U HCIOJIb30BaHUS apXUBHBIX JOKYMEHTOB B
ApxuBe 00pazoBaTeIbHON OpraHU3aIlHH;

0) 3ampamuBaTh B CTPYKTYPHBIX TMOJpPA3ACICHUsX 0Opa3oBaTebHONW OpraHU3aluu
CBEJICHU s, HEOOXOAUMBIE JIJIs1 pabOThl ApXHBa;

B) JaBaTh PEKOMEHJIAIIUU CTPYKTYPHBIM MOJpa3/ieleHusiM 00pa30BaTeIbHON OpraHu3aluu
10 BOMIPOCAM, OTHOCSIIIIUMCS K KOMITETEHIIUN APXUBA;

r) uHGOPMUPOBATH CTPYKTYpHBIE MOApa3JeleHnuss 00pa30BaTeIbHOM OpraHu3alud o
HEO0OX0IMMOCTH Mepelaud JOKYMEHTOB B APXHUB B COOTBETCTBUH C YTBEPKACHHBIM TpadUKOM.



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudbukat 603332450510203670830559428146817986133868575853
Bnapeney Xpamosa Onbra BukTopoBHa

OeicTeuTened C 30.03.2021 no 30.03.2022



http://www.tcpdf.org

		2021-04-05T17:19:50+0500




